Floor Warden/Suite Monitor:
Fire Drill Expectations

= Inform personnel of information learned today

- ldentify who will be part of emergency
\l response team

\ "Wear Vest and stage team members to direct
s8evacuation of personnel during fire drill or any
" Fﬁf. acuation to closest, nearest stairwell
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STAIRWELL 1
ROOF ACCESS

FLOOR

Stairwell Monitor

DOWVWN TO LEVEL 1
FOR EXIT DISCHARGE

FLOOR 1 TO 9

No Food/No Drinks
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Elevator Monitor
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Directs everyone to
he stairwell

eports to Floor
rden/Suite Monitor
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= Ensures everyone has evacuated the floor
» Ensures doors are closed to keep out smoke




Assistance

Monitor

1 flight of stairs unassisted.”
Requires 2 Assistance Monitors
, Wait until stairs are clear then enter

“One monitor stays in stairwell landing, second
onitor reports to Roll Call Member at Safe Refuge
rea location of those in the stairwell.

orts to Floor Warden
ith Emergency Manual for Fire Department
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FIRE DRILL
Floor/Suite Warden Sample Checklist

Company: Suite #:
Floor/Suite Warder:
|
ici i i b '
il il 2 e ¢ Employee List Vit ign n See
1 O O H O
2 [ 0 O O
3 [] [] g [] Hall, William Dale  |Viior's Name Tiels  (TimeOul [RessonforVidt — |Signature
4. D |:| L |:| @fake?
5 L] ] ] []
5. [ [ O [
7. O [ [] O Kinross, Cecil
8 [ | ] [ @fake1
2. [ [ ] O
10 ] O O O
f [ [ ] ] :
Smith, Ernest
2 D D D D (@ faked
13 [ 0 ] 0 =
14 [ O O] O
15 O O O O
Spall, Robert
@fake3
o Remind coworkers fo close all interior office doors to prevent smoke from
spreading? ?(
o Check restrooms for occupants?
= Dt ot Sl et Ao (ot Y ’3’ Triquet, Paul
@fakes




Sign Holder
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Sign Holder stands next to Roll Call Member
so that personnel can quickly be accounted
Utilize team members to assist in
unting for personnel.




	 Floor Warden/Suite Monitor:� Fire Drill Expectations
	Slide Number 2
	Slide Number 3
	Slide Number 4
	Slide Number 5
	Slide Number 6
	Slide Number 7

